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Welcome

[bookmark: Untitled]LEAD RTO congratulates you on your decision to advance your professional development through vocational education
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LEAD RTO # 6022	website: www.lead.asn.au

LEAD Training Delivery Style, CT, RPL and Fee’s
ENROLMENT FEE’S
There are 3 types of fee structures at LEAD RTO, The Australian Apprenticeship Scheme (Apprentice column), Skilled Capital Scheme (Skilled capital column) and Full Fee for Services (Full Fee including Enrolment Fee column). The table below indicates the monies required for each qualification for each fee structure. Please discuss with your Trainer/RTO Administrator prior to commencing your qualification your fee payment commitments. Payment arrangements can be discussed with RTO Operations Manager.

SELECT THE QUALIFICATION YOU WILL BE STUDYING.

	Code
	Qualification Name
	Prices are for Enrolments from 1 January 2018
	Check Box

	
	
	Apprentice
	Skilled Capital
	Fee for Service including Enrolment Fee
	

	AHC20416
	Certificate II Horticulture
	$ 350.00
	$180.00
	$4620.00
	☐
	BSB20115
	Certificate II Business
	$ 350.00
	$100.00
	$3130.00
	☐
	BSB30115
	Certificate III Business
	$ 350.00
	X
	$3550.00
	

	
	
	
	
	
	☐
	BSB40215
	Certificate IV Business
	$ 350.00
	$120.00
	$4330.00
	

	
	
	
	
	
	☐
	BSB30415
	Certificate III Business Administration
	$ 350.00
	$100.00
	$5020.00
	☐
	BSB40515
	Certificate IV Business Administration
	$ 350.00
	X
	$2750.00
	☐
	
	
	
	
	
	

	BSB42015
	Certificate IV Leadership and Management
	$ 350.00
	X
	$3450.00
	☐
	BSB51915
	Diploma Leadership and Management
	$ 350.00
	X
	$4290.00
	☐
	CHC22015
	Certificate II Community Services
	$ 350.00
	$100.00
	$2470.00
	☐
	CHC32015
	Certificate III Community Services
	$ 350.00
	$140.00
	$4510.00
	☐
	CHC42015
	Certificate IV Community Services
	$ 350.00
	$260.00
	$6590.00
	☐
	CHC52015
	Diploma Community Services
	$ 350.00
	$320.00
	$9670.00
	☐
	CHC33015
	Certificate III Individual support
	$ 350.00
	$200.00
	$5150.00
	☐
	CHC43115
	Certificate IV Disability
	$ 350.00
	$220.00
	$6590.00
	☐
	CHC30213
	Certificate III Education Support
	$ 350.00
	X
	$1860.00
	☐
	CHC40213
	Certificate IV Education Support
	$ 350.00
	X
	$4850.00
	☐
	CHC41115
	Certificate IV Employment Services
	$ 350.00
	X
	$4030.00
	☐
	FSK10113
	Certificate I Access to Vocational Pathways
	X
	X
	$2210.00
	☐
	FSK20113
	Certificate II in Skills for Work and Vocational Pathways
	X
	X
	$2210.00
	☐



SELECT TYPE OF ENROLMENT:


      ☐ Australian Apprenticeship        ☐    Skilled capital        ☐      Fee-for-service       ☐    Other 



[bookmark: _GoBack]INVOICE TO:

	Name
	

	Physical Address 
	

	Email address
	

	Phone Number
	







[bookmark: PERSONAL_DETAILS]PERSONAL DETAILS
[bookmark: Enter_your_full_name_*]
ENTER YOUR FULL NAME *
	Family Name (Surname)
	

	Given name (First name)
	

	Middle Name (Second Name)
	


· Please write the name that you used when you applied for your Unique Student Identifier (USI), including any middle names. If you do not yet have a USI and want LEAD to apply for a USI on your behalf, you must write your name, including any middle names, exactly as written in the identity document you choose to use for this purpose. See section on the USI at the end of this form for a detailed explanation.
[bookmark: Enter_your_Birth_Date]
[bookmark: Gender_(Tick_ONE_box_only)]ENTER YOUR BIRTH DATE 


	Male
	☐
	Female
	☐
	Other
	☐

 GENDER




UNIQUE STUDENT IDENTIFIER
[bookmark: Since_1_January_2015,_LEAD_RTO_is_preven]Since 1 January 2015, LEAD RTO is prevented from commencing you in nationally recognised VET qualification or Statement of Attainment training if you do not have a Unique Student Identifier (USI). If you have not yet obtained a USI you can apply for it directly at http://www.usi.gov.au/create-your-USI/ on computer or mobile device.
[bookmark: Enter_your_Unique_Student_identifier_(if]
ENTER YOUR UNIQUE STUDENT IDENTIFIER (IF YOU ALREADY HAVE ONE)

	[bookmark: Unique_student_identifier]
	
	
	
	
	
	
	
	
	




THINGS TO KNOW ABOUT USI
· USI numbers are 10 alpha numeric symbols long
· Be clear between common alpha numeric symbols such as the numeric symbol zero (0) and the alpha symbol (O) for owl. You can print down your USI number and attach it to your enrolment form
· Your USI number is for life, keep it in a safe place

DO NOT HAVE A USI???
If you do not have a USI go to www.usi.gov.au and create a USI and record your number in the space above

DO NOT REMEMBER YOUR USI???
If you do not remember your USI go to www.usi.gov.au and there is a function for “I forgot my USI” please go to this to locate your USI number then record it in the space above
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ENTER YOUR CONTACT DETAILS


	Home phone
	
	Work phone
	

	Mobile
	
	Mobile 2 (optional)
	

	Email address 1
	

	Email address 2 (optional) 
	



[bookmark: WHAT_IS_THE_ADDRESS_OF_YOUR_USUAL_RESIDE]WHAT IS THE ADDRESS OF YOUR USUAL RESIDENCE?
Please provide the physical address (street number and name not post office box) this is where you usually reside rather than any temporary address at which you reside for training, work or other purposes before returning to your home.
If you are from a rural area use the address from your state or territory’s ‘rural property addressing’ or ‘numbering’ system as your residential street address.

	Building/property name
	

	Flat/unit details
	

	Street or lot number (e.g. 205 or Lot 118)
	

	Street name
	

	Suburb, locality or town
	

	State/Territory
	

	Postcode
	


[bookmark: WHAT_IS_YOUR_POSTAL_ADDRESS_(if_differen]
WHAT IS YOUR POSTAL ADDRESS (if different from above)?
Same as Residential Address     ☐  please tick if postal address is the same as residential address

	Building/property name
	

	Flat/unit details
	

	Street or lot number (e.g. 205 or Lot 118)
	

	Street name
	

	Suburb, locality or town
	

	State/Territory
	

	Postcode
	







[bookmark: NATIONALITY]NATIONALITY
[bookmark: In_which_Country_were_you_born?]In which Country were you born?

	Australia
	☐         Yes
	☐           No



	Other –please specify  
	



In which Town/City where you born?  

[bookmark: ________________________________________]
[bookmark: What_is_your_Residency_Status?]What is your Residency Status?
Australian Citizen                  ☐Yes         ☐  No

   Permanent Resident            ☐Yes         ☐  No        ☐     N/A
 
 Other – please specify Nationality and Visa Number
 


[bookmark: ****Provide_evidence_of_Residency_status]
****Provide evidence of Residency status or Visa****


[bookmark: LANGUAGE_AND_CULTURAL_DIVERSITY]
LANGUAGE AND CULTURAL DIVERSITY
[bookmark: Are_you_of_Aboriginal_or_Torres_Strait_I]
Are you of Aboriginal or Torres Strait Islander origin?
(For persons of both Aboriginal and Torres Strait Islander origin, mark both ‘Yes’ boxes)

Yes, Aboriginal                      ☐ 		No	☐


Yes, Torres Strait Islander ☐		Yes, both	☐


[bookmark: Do_you_speak_a_language_other_than_Engli]Do you speak a language other than English at home?
(If more than one language, indicate the one that is spoken most often)


No English only		☐


Yes, other – please specify         


[bookmark: How_well_do_you_speak_English?]
How well do you speak English?
	Not at all
	☐
	Not well
	☐
	Very well
	☐
	Well
	☐



[bookmark: SCHOOLING]



SCHOOLING

What is your highest COMPLETED school level? 



Which YEAR did you complete that school level? e.g.2015  

What school DID you attend or are CURRENTLY attending? 


Are you still attending secondary school?	☐     Yes	☐    No

Are you an Australian School Based Apprentice (ASBA)?	  ☐      Yes                     ☐    No

As an ASBA will you be maintaining your minimum hours of work throughout the school holidays with your employer?	 	☐    Yes		☐   No		☐   N/A

If you are under 24 years, might you consider yourself to be a “youth at risk”?    ☐    Yes	  ☐   No	   ☐   N/A


[bookmark: DISABILITY]
DISABILITY

[bookmark: Do_you_consider_yourself_to_have_a_disab]Do you consider yourself to have a disability, impairment or long-term condition?   ☐   Yes       ☐   No
	
[bookmark: If_you_indicated_the_presence_of_a_disab]If you indicated the presence of a disability, impairment or long-term condition, please select the area(s) in the following list: (You may indicate more than one area)

	Hearing/deaf
	☐
	Physical
	☐
	Intellectual
	☐
	Learning
	☐
	Mental illness
	☐
	Acquired brain impairment
	☐
	Vision
	☐
	Medical Condition
	☐
	Other
	☐


To assist your Trainer please indicate any support requirements you would like incorporated into your training plan.








[bookmark: PREVIOUS_QUALIFICATIONS_ACHIEVED]



PREVIOUS QUALIFICATIONS ACHIEVED
[bookmark: Have_you_SUCCESSFULLY_completed_any_of_t]Have you SUCCESSFULLY completed any of the following qualifications?          ☐   Yes          ☐   No

[bookmark: If_YES,_then_tick_ANY_applicable_boxes.]If YES, then tick ANY applicable boxes.
	Bachelor Degree or Higher
	☐
	Advanced Diploma  or Associate Degree
	☐
	Diploma (or Associate Diploma)
	☐
	Certificate IV (or Advanced certificate/technician)
	☐
	Certificate III (or trade certificate)
	☐
	Certificate II
	☐
	Certificate I
	☐
	Certificate other than above
	☐






[bookmark: EMPLOYMENT]EMPLOYMENT
[bookmark: Of_the_following_categories,_which_BEST_]Of the following categories, which BEST describes your current employment status?

	Full-time employee
	☐
	Part-time employee
	☐
	Self-employed-Not employed by others
	☐
	Employer
	☐
	Employed-unpaid worker in a family business
	☐
	Unemployed-seeking full-time work
	☐
	Unemployed-seeking part-time work
	☐
	Not employed-not seeking employment
	☐





CURRENT EMPLOYER DETAILS
Fill this section in if you are currently employed in any capacity	             Not applicable                     ☐

	Business name
	

	ABN 
	

	Building/property name
	

	Flat/unit details
	

	Street or lot number (e.g. 205 or Lot 118)
	

	Street name
	

	Suburb, locality or town
	

	State/Territory
	

	Postcode
	





[bookmark: WORK_PLACE_SUPERVISOR_DETAILS]
WORK PLACE SUPERVISOR DETAILS
LEAD RTO will contact your workplace supervisor to assess your competence in the workplace

	Supervisors Name
	

	Supervisors Phone Number
	

	Supervisors email address
	




[bookmark: STUDY_REASON]
STUDY REASON
[bookmark: Select_one_of_the_following_categories,_]Select one of the following categories, which BEST describes your main reason for undertaking this course/traineeship/apprenticeship?

	To develop my existing business
	☐
	To start my own business
	☐
	To try for a different career
	☐
	To get a promotion
	☐
	It was a requirement of my job
	☐
	I want extra skills for my job
	☐
	To get another course of study
	☐
	For personal interest or self-development
	☐
	Other reasons
	☐



[bookmark: CREDIT_TRANSFER_(CT)_AND_RECOGNITION_OF_]
CREDIT TRANSFER (CT) AND RECOGNITION OF PRIOR LEARNING (RPL)
All Students applying to LEAD will be given the opportunity to seek Recognition of Prior Learning (RPL) for industry skills or life skills for which they believe some credit may apply to the courses they wish to access.

Students will be interviewed and relevant experience detailed and mapped against the content of the training program. Applicants with evidence of recognised qualifications will be granted automatic exemption/direct credit from units already achieved, where they meet the course requirements.

If you have completed an identical unit of study through another training provider and would like this recognised for the qualification you will be studying with LEAD RTO this is called Credit Transfer (CT). You will need to supply the Official transcript, statement of attainment or qualification that the unit appears on to your trainer.

If you would like to be recognised for CT or RPL please fill in the below table with the current unit from the training package you will be studying with LEAD RTO and note if you would like to be considered for CT or RPL. When you have your first individual training session with your Trainer they will commence the process of CT or RPL with you. Further information on RPL and CT process can be found in your LEAD Student Handbook at www.lead.asn.au/rto

	Code
	Unit Name
	CT or RPL

	



	
	

	
	
	

	
	
	






[bookmark: Training_Delivery_Style]
TRAINING DELIVERY STYLE
At LEAD RTO you can select the training delivery style that best suits you. Please select one of the training delivery styles from the options below

	TRAINING DELIVERY STYLE
	TICK BOX
	

	CATAPULT ONLINE LEARNING CENTRE: Your learning resources and assessments will be delivered online. You can access them from any PC, Mac, laptop or tablet that has a PDF reader. You answer your assessments on line and then submit them. New units can be released during work hours within 24 hours once LEAD RTO Administration has been notified that a new unit is required.
	☐	

	SMALLPRINT HARD COPY LEARNING MATERIAL: Your learning resources and assessments are printed resources. You will hand write your assessments and organise with your trainer to submit them. You will be required to keep a copy of the assessments you submit. New units can be delivered to you within 5- 7 working days once LEAD RTO has been notified that a new unit is required.
	☐	

	RTO MATERIALS (for courses where applicable) Your learning resources and assessment materials are in HTML documents that can be printed or emailed. New  units can be released within 24 hours on a work day once LEAD head office has been notified that a new unit is required
	☐	




[bookmark: PRIVACY_STATEMENT]
PRIVACY NOTICE

Under the Data Provision Requirements 2012, LEAD Disability Service T/A LEAD RTO # 6022 is required to collect personal information about you and to disclose that personal information to the National Centre for Vocational Education Research Ltd (NCVER).

Your personal information (including the personal information contained on this enrolment form and your training activity data) may be used or disclosed by LEAD RTO for statistical, regulatory and research purposes. LEAD RTO may disclose your personal information for these purposes to third parties, including:

· School – if you are a secondary student undertaking VET, including a school-based apprenticeship or traineeship;
· Employer – if you are enrolled in training paid by your employer;
· Commonwealth and State or Territory government departments and authorised agencies;
· NCVER;
· Organisations conducting student surveys; and
· Researchers.

Personal information disclosed to NCVER may be used or disclosed for the following purposes:
· Issuing statements of attainment or qualification, and populating authenticated VET transcripts;
· facilitating statistics and research relating to education, including surveys;
· understanding how the VET market operates, for policy, workforce planning and consumer information; and
· Administering VET, including programme administration, regulation, monitoring and evaluation.

You may receive an NCVER student survey which may be administered by an NCVER employee, agent or third party contractor. You may opt out of the survey at the time of being contacted.

NCVER will collect, hold, use and disclose your personal information in accordance with the Privacy Act 1988 (Cth), the VET Data Policy and all NCVER policies and protocols (including those published on NCVER’s website at www.ncver.edu.au).




[bookmark: ATTENDANCE_AGREEMENT]
ATTENDANCE AGREEMENT
I understand that a requirement of this course is attendance at all training sessions/meetings with my trainer unless I have been granted RPL for that unit. If I am unable to attend due to serious illness or an emergency I will contact the trainer and arrange to complete the unit requirements before the next training session.


[bookmark: STUDENT_CONFIRMATION]
STUDENT CONFIRMATION

	
	Yes
	No

	Have you been offered RPL/CT
	☐	☐
	Have you been shown the LEAD RTO website and how to access the Student Handbook?
	☐	☐
	Have you received Information on LEAD student Course fees?
	☐	☐
	Have you read and understood the LEAD Privacy Notice?
	☐	☐
	Have you read and understood the LEAD Attendance Agreement?
	☐	☐



[bookmark: STUDENT_DECLARATION_AND_CONSENT]
STUDENT DECLARATION AND CONSENT

I declare that the information I have provided to the best of my knowledge is true and correct.

I consent to the collection, use and disclosure of my personal information in accordance with the Privacy Notice above.
[bookmark: ………………………………………………………………………______…………………]

………………………………………………………………………	………………………………………………
[bookmark: [STUDENT_SIGNATURE]_______[DATE]][STUDENT SIGNATURE]	[DATE]


……………………………………………………………………… [PARENT/GUARDIAN NAME]

………………………………………………………………………	………………………………………………
[PARENT/GUARDIAN SIGNATURE]	[DATE]

Note: Parental consent is required if the student is under the age of 18.



[bookmark: Official_Use_Only]Official Use Only
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